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Checklist for earthquake-prone buildings and requests to relocate

	Action
	Done
	Work required

	The board informs the branch and community at the time it becomes aware of buildings which are an assessed risk. 
	
	

	Branch is shown a copy of the engineer’s report on the school building(s). 
	
	

	Board and management provide the branch with an opportunity for consultation over related timetable decisions and policy changes under STCA 5.1A.  
	
	

	Appropriate external assistance is provided to move student and teacher equipment and resources between classrooms. 
	
	

	The elected health and safety representative meets with the branch to discuss potential and existing hazards.
	
	

	The health and safety representative meets with management to discuss branch concerns.
	
	

	Plan to manage hazards is put in place.
	
	

	Board and management provide the branch with an action plan to strengthen or rebuild classrooms in the medium to long-term.
	
	

	Branch establish a sub-committee to monitor member concerns and meet with management on a regular cycle. 
	
	

	An Employee Assistance Programme is made available to members suffering from increased stress levels as a result of change. 


	
	

	Communicate the plan for moving from temporary classrooms back to permanent accommodation to the student and parent community. This action attempts to avoid students making timetable decisions based on temporary classroom space.   
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